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	3. Medical Records

	3.1 . Electronic / Hardcopy Medical Record
	COMPLIANCE
	COMMENTS

	3.1.1

Patient's name and CPR / ID number.
	
	

	3.1.2

Date of admission / visit.
	
	

	3.1.3

Provision diagnosis on admission / visit.
	
	

	3.1.4

Medical history and date of each visit.
	
	

	3.1.5

Radiology and laboratory Investigations conducted for the patient.


	
	

	3.1.6

The prescribed treatment in each visit.
	
	

	3.1.7

Referrals to other specialties.
	
	

	3.1.8

Treatment plan.
	
	

	3.1.9

Consent form.
	
	

	3.1.10

Daily or for each visit follow-up report of the patient's condition.
	
	

	3.1.11

Final diagnosis.
	
	

	3.1.12

Summary of the medical condition when the patient discharged from the facility and the date of discharge
	
	

	3.4 . Data Confidentiality Policy
	
	

	3.4.1
 Identify individuals who can access all data and information.
	
	

	3.4.2 
Determining levels of access to patient information when needed.
	
	

	3.4.3

Determine access policy for parents and family members.
	
	

	3.4.4

Backup system.
	
	

	3.4.5

Patient files are kept either on paper files or electronic, as follows:

•Births and deaths registrations.

•Keep Patients files for (5) five years from the last visit
	
	


